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 TLC Charm, Etiquette and Modeling
Our Policies
ARRIVAL TIME POLICY:

Parents must bring student to sign up table and sign the student in for their session.  Please plan to arrive at least five minutes ahead of class time.

SIGN IN / SIGN OUT POLICY:
Students must be signed out of their session by an authorized adult.  We will not release a child to anyone without the prior written authorization of the Parent/ Guardian.

PAYMENT POLICY:

Fees must be paid in full prior to the start of each session.   CASH ONLY PLEASE!
FEE POLICY – LATE PICKUP:

Students must be picked up promptly at the end of their session or a late fee will be charged at a rate of $5.00 per ½ hour the child remains in our care.  This late fee is due and payable immediately upon pickup.  
**PLEASE BE AWARE that if a student is not picked up within the 1st hour after their session ends, and all attempts are exhausted by staff to notify parent and emergency contacts, we will relinquish any further responsibility for the child!  
SAFETY POLICY:

Every precaution will be taken to insure the safety of children during training sessions and field trips.  In case of emergency, you or the child’s emergency contact will be notified by phone.  If we are unable to reach you, we will attend to the student as deemed necessary or call emergency services.
By signing this informational form I agree to hold harmless TLC, Sayers Memorial United Methodist Church, their staff, and affiliates from any liability to the health and / or safety of my child.  I agree to allow them to attend to my child’s emergency needs as they feel best and understand that attempts to notify me will be made as soon as possible.

_____________________________________________

__________________

     Signature of Parent / Guardian




Date
